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ABSTRACT 

^ ' Inforiatio^ in this "brief quide, one of a set of 

twelve dcctfaents describing th,e Career Planniirg Support Systei (CPSS) 
and its use, is direcyted to the'iei^hod specialist (a Beiber of the 
CPSS steering couittee) and prorides procedure^ and a list of 
gaestio'ns to^aid in analyzing career developaeivx lett^ods that aay be 
appropriate for use in cai^er develbpaent unit^ (CD 0s) . 4CPSS i^ a 
. coaprehensive guidanc'e prcgrai aanagejient «ysVei designed ^to provide 
* i&rforiation for local high tschools to i as ign i iplei&nt, ^nd evaluate 

an upgraded career guidance prograii. CPSS describes hov existing 
^ activities can be brought into aii integrate/df^ systematic approach for 
the, deli very of cai^eer guidance services vaich vould enaHle teachers, 
counselors, students, and cosiunity, leabei^s to' decide on a specific 
prograi to be followed.) It is kioted that/the kethod specialist Is 
Expected to a^ssist the coinittee^s reviey and approval qf all CDOs, 
to rec^iiend iiproveients vhen appropriate, and to rev^^V' the CDO 
evaluation results after they have J:een/iapIeBented • (TA) 



* ' Docuients acquired by PSIC i>€lude mknj inforial unpuMii^hed ♦ 

* materials not available f roi^othex sources. EBIC aalces eve^ effort * 

* vto obtain the "best copy available. Nevertheless, iteis of aarginal ♦ 
^^reproducibility are often encountered and this^ affects the quality^ ♦ 

" * of the Bicrofiche and. hardcopy reproNluctions EBIC lalces available * ♦ 
* ♦ via thre EBIC Qocuient Beproducllioc Ser;vlce (EDBS) . EDBS is liot ♦ 

* responsible for the quality of .the original docuient. Reproductions ♦ 

* supplied by EDBS are the best that caji b^ ladie frot .the original. 
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This publication was prepared pursuant to a contract (No. NE-C-00-3-0079) with the National 
Institute'of Education, U.S. Department of Health, Education and Welfare. Contractors under- 
taking such projects under government sponsorship are encouraged to express freely their judg- 
ment in professional and technical matters. Points of view orNapinions do not, therefore, neces-. 
sarUy represent official National Institute of Education position or policy. 
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^ The Center for Vocational Education s mission is to increase the ability of diverse agencies, 
'institutions, and organizations to solve educational problems rebting to individuaLcareer planning 
preparation, and progression. The Center fulfills its mission by: • ^ 

, /^^ • Generating knowledge through research * . 

• ' Developing educational programs and products 

• Evaluating individual program needs and outcomes ' 

• .Installing educational programs 2ind products * . ' ' 

• . Operating information sy^emsand services 

• Conducting leadership development and training programs 
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INTRODUCTION 



^ Once pragram goals have h^n selected 
for implementa^i<4p hj the Steering Commit^ 
.tee,-CDU instrubt^'will design career devel- 
opment units intende(> i6 help students 
achieve tfiose goals. Since the achievement 
of those, goals is the purpose of your entire , 
program, the instructional a-nd of counseling 
methods incorporated into CDUs are critic^! 
in the effort to. design and implement a career 
guidances program that works. Fach CDU de- 
signed should be tailored to the specific^needs, 
age level, and intei:est of the group for which' 
it IS intended. As part of the CDU; th^ 
methods should be appropriate (pr the grdup 
and also take into account resoilrqes (includ- 
ing people's expertise) availabie in the school 
and community. The methods used should 
contribute significantly to the success of 
each CDU. " ^ • ' * 

As your school's method specialist, 
you should begin preparing now to familiar- 
ize yourself with as many career develop- 
ment metho^^'as possible. You also should 
review specific items in the CPSS Progtaln 




Information File (specified in/the proc 
section of this guide) in o^der to learn 
resources are available and^r what g 
you ^ill be recontmending methods. ' 



Once the writing of CpUs begins, the 
CDU instructors will ask you to Suggest the 
best methods to incorporate i^itbeach unit. 
It may require conside^'able creativity to 
arrive at interesting, feasible methods within 
your schooVs and community's resources. 
The resource leader should be able to help 
you learn about available resour(?es. The 
CDU instructors will have final responsibility 
for selecting the methods to be used in their 
CpUs., . - : 

In your capacity as a Steering. (Commit- 
tee member, you will be expected to assist 
the committee's revie%v and approval of all 
CDUs and to recommend improvements if 
and when it is appropriate. You also will 
review the CDU evaluAtio'A results after they 
have been implemented. ' 

Your procedures for method analysis 
begin on the next page. 
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PROCEDURES 



St^p 1 Become familiar with as many career guidance oieiliods^as possible. 



\ 



CPSS suggests that ycni i;ead Career Guidance A Handbook of Methods by R. E 
Campbeiret published by G E. Merrill Publishing Company in ColumhiiTs, Ohio 
Pay particular attention to the basic tVF>es of methods in Chapter 4, to the specific 
methods in Chapter 8, and-to the availUility of methods {p, 380) of that book. ' 

Read the CPSS documents Significant Others and Careers and Sugar and Spice i$ Not 
the Anbw^r {These documents may have to'be ordered ) • > . ' 

Read any other appropriate docum(?nts, such ab those published by your state d'epart- 
ment of education, that describe career deve)opniGn*t programs and various methods 
and materials. 



Step 2 Becpme familiar with %i\e IX regulation's {g6 31, 86.34, 86,36, and.8^.42). These are 
, A recent federal regulations regardmg sex dis^^^nmination in the school. A copy of Final Title 
IXiRegualtions Implementing Education Amendments of 1972, Prohibiting Sex DiscrinM- 
nation in Education, xmy be orderedfrom Office for Civil Rights, U.S. Department of 
' ' Health, I?du<:ation, and Welfare, Washington, D.C. 20201. These' regualtions also appeared 
m the Federal Register, Vol. 40, No/ 108 {Wednesday, June 4, 1975), 

Step 3 Once resource assessment has been completed, there will be several items in the CPSS Pro- 
gram Information File that you should review.'; 

A. Item ^20 should familiarize you with the description-and evaluation Of existing c'Sreer. 
, ^development activities. - ' 

♦ - » * 

B. . Iterns 23 and 26-32^describe materials, methods, and services available in Hie school 

an^d'communitv. 

Step 4 Once goals have been "selected fpr your new program, review each of them listed onTitefn 
50, of the Program Information File. 

Step 5 \ Study the questions in the Method Analysis Checklist in the Appendix of this guide. These 
^^qoestions should be asked when you are assisting wi\h the, identification of appropriate . 
career devel6pment meth(5ds for CDUs or when you, as 4 Steering Committee member, are 
reviewing'CDUs. % ^ 

Step 6 At the request. of CDU instructors, assist them with thp identificatibn'aird selection of 

methods most appropriate,for specifjc^CDUs. You may find the Method Analysis Check- 
list in the Appendix helpful -in this effort. * ^ ♦ 

Step 7 If any materials/methods proposed in a CDU are not approved .dluHng the Steering Qom- , 
» mittee review, recommend alternate methods/materials for the CDU under considefktion. 

Step 8 If the CDU evaluation results indicate that changes in methods/materials are nec^sary, be 
prepared to recommend alternate methods/materials f6r the CDUs involved. 

^^^^ * * • 



•- _ f ■ ' — ' : ; 

Yourjole^s methods-specialist will be ongoing in becoming familiar with current 
methods, in assisting CDU instructors, ^nd lareviewmg^CDUs after they are written 
and after the\ are implemented, and e^c^luated.^ ' ^ 
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APPENDIX ^ 

METHOD ANALYSIS CHECKLIST 



Introduction 



The questions listed below are an aid for analyzing career development methods that may be 
appropriate for use in career development units. Certain questions may^ot be applicable 
during the analysis of a particular method. On the ^ther hand, you may not be able to answer 
specific questions that are applicable for a method because of a deficiency in the information 
provided on it. Regardless, the. risk associated with using a method in a CDU will most likely 
increase as the answers to applicable questions decrease. In the same vein, the risk also increases 
as the amount of information that is disfavorable increases. 

Evaluation / 

1. Has the method been evahiated? 

• ] i . ^ 

A. Was the number of students using the method previously adequate? * 

^ . \ 

B. What were the characteristics (grade level, sex, etcj of the studentsowho previously 
used the method? ' 

* ^ ^ ' 

C. , What was/were the setting(s) (classroom, sipafl group, individual counseling, large 

city schools, neighborhood youth center, etc.) in which the method was- previously 
^ used? , ' * 

How did the performance of students who used the method compare.with that of y 
students who did not use the method? 

E, How recently was the method used? 

2. Did the method help students to achieve the stated objective? - \ 

A. How .was achievement deternrtned? An achievement test? Observation? Self- ^ 
reporting? 

Are the objectives stated in-behavioral (observable and measurable) terms?- 

3. What were the reactions of faculty/staff to the method during the evaluation? ^ 

4. What Were the reactions of students to the method during the evaluation? 
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Applicability . • • • - 

5. How closely (!?the 9bjectives and §oal for the method match those of the CDU? ' 

6. How many more or fewer objectives does the method have th^n the CDU? What are 
these? X 

7. • ' How similar were the students participating in tb^ evaluation of the method to those in 

/ your school, especially'the students who will participate in the CDU? How do they differ? 

8. How similar is the environment in which the method was evaluated tathat in which it 
will be used in the CDU? How do the environments differ? 

9. ■ How much time will students in your school need to achieve the desired objectives and 

goals when using the method? - , , ' 

Feasibility v * ' 

10. How available iar" the method? ^ - ^ . ' 

A. How much time will it take to acquire the method? 

B. From where must the method be acquired? * 

C. Is special permission needed to use the method? ' 

.11. Is the method readily usable in, the CDU? * " 

^ A. WhatVould need to be changed if the method is used in th^^CDU?^ 

B. Can the method be modified without significantly affecting its proclairaeld effective- 
ness? ^ , 

' * 12. - How much external assistance is needed to imple;nentHhe method? 

' A. Does the method necessitate in-service or preservice preparation of faculty/staff? 

Could the preparation be provided by someone in the school, school district, or 

state educational agency or is someone from outside the school needed? _ _ ' . 
^ * • J* * 

B. Does the method come with procedures f'or self-installation or must so\neone from 
outside the school install it? *' ^ ^ - 

C, Is any external assistance needed for maintaining the-^ethod? 

• 13. What kind of administrative approval must be acquired from outside the school before 
the method is installed? 

Resources , . ' * 

14. How many and what qualifications would be needed of individuals in the school to oper- 
ate the method? From the comrtuiJlty? * ' 
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15. Ho^^^ much and what kind of space is needed to ()^erate the method? 

16. How much and what kind of equipment is needed to operate the method*^ 

17. How much and what kmd of materials are needed to operate the method*^ 

18. Are funds needed to purchase the time of individuals, space, equipment, and materials? 
How nfuch? ' 4 



Acceptability 



19. Will the reactions of students be positive toward the methpd? What would they object " 
> to'^ ^ ' 

20. Will faculty/staff reactions be positive toward tli^ method? What would they o'b^ect to*^ 

21. Will communij^eactions be positive toward the meth'od'^ What^vould they object to? 

22. Is the method in compliance w^ Title IX regualtions? 
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